
January 2022 



Timetables: 

All updates will be made and reprinted for you ready for your 
return in January.

Please stop using your paper SIMS versions from September 
- Please use Go4Schools or the new printed one you get in 

January 



Form Time: 

Is compulsory …

Your day starts at 8.35am in form time. You need to be 
there on time and remain in form time for the duration. 

It is not optional and it is not a ‘drop in’ session 



Expectations: 

As of January all students will be expected to remain on site from 8.35am until 
3pm every day.

There will be no leaving site early or taking private study sessions at home - for 
any students, not even those deemed as 'up to date'. 

(of course those that have a WE placement will be off site still on their allocated 
days).

(and any different arrangements that have been made with other staff - 
please stay behind and discuss with me or email me so we can access 

whether this can continue) 



Work Experience:

Everyone with a Work Experience slot on their TT should have now 
filled this with an assessed placement.

Expectations that all those that do not currently have a WE 
placement or have lost their WE placement should be on site 

8.35am - 3pm daily and using this as extra private study time and 
trying to source a placement. 

Mr Herron will be speaking to all of you individually over the next 
few weeks to ensure you all have the correct placements for the 

correct number of days and hours. 



Lessons: 

Clear expectations that all TT'd lessons need to 
be in the allocated room with the teacher present 
at all times - even if this is more of a 'supervised 

study' lesson than a teacher led activity - 
students cannot work off site or in the common 

room during a lesson. 



Signing in & Out: 

Everyone needs their own student card - if you have lost or damaged it you 
need to have this replaced before the end of term.

The only door your card will now work on is the main entrance gate and the 
aspirations door - you cannot enter or exit via any other doors from now on.

We will be using the ‘tap’ of your card to monitor your registers - therefore 
even if someone opens the door for you - tap your own card. You will not get a 

mark on the private study days unless you tap in before form and out after 
3pm. 



What if your teacher is absent: 

As of January if a teacher is absent for a 6th Form lesson the 
expectation is clear - all students should work independently in the 

timetabled room completing the work set / additional study.

You will be registered in this room at some point during the lesson. 
You cannot work anywhere else apart from the TT'd room.



Break & Lunch: 

Break and Lunch are the only times you may leave site 
with authorization and every one needs to individually 

tap in and out.

You will have late and unauthorised marks for anything 
outside of these times. 



Bursary Payments: 

Bursary payments will be monitored even more 
closely and will be based on attendance to all 

sessions - not just lessons as well as behaviour. 



Absence: 

Of course you can email into your teachers regarding 
missed work.

But actually calling in sick/absent needs to be your 
parents.(unless you are 18 years of age)  

Any medical appointments that are non-emergency need to 
be out of school hours. 



UCAS:

If you are Year 13 read the email from 
Mrs Turner asap - everyone needs to 
reply to her before the end of today. 

Please reply even if you are planning on 
applying. 



Please stay behind / email me ....

If you feel anything I have talked about doesn’t work or fit in with 
arrangements you already have in place / have discussed with 

another member of staff.

Any questions? 


